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Hours & days    

This is a full-time role. Standard hours are Monday – Friday, 9am-  
5.30pm, with a lunch break. Occasional out of business hours work will 
be expected but the company has a TOIL policy to support any 
overtime.    

Reports  The Senior Producer reports to the Executive Director  

Location    

Chunky Move is located on the unceded lands of the Boon Wurrung and 
Wurundjeri people of the Kulin Nations. We respectfully acknowledge 
the significant contributions of Australia’s First Peoples and are 
committed to supporting the continuity of culture and relationship to this 
land.    
    
We are located at 111 Sturt St, Southbank in a building we share with 
neighbouring arts organisations ACCA and Malthouse Theatre. Our 
office is spacious, airy and all facilities are accessible, with a wheelchair 
accessible tram-stop nearby.    

Remuneration   $80,000 - $95,000 (based on experience) + superannuation    
  
The Senior Producer plays a key role in contributing to the successful delivery of Chunky 
Move’s annual program as envisioned by the Artistic Director. The role reports to the 
Executive Director and works collaboratively with the whole team to deliver the annual 
program. 
  
The Senior Producer is responsible for working closely with the team to ensure the efficient 
planning, management and realisation of Chunky Move’s program of activities with an 
emphasis on major program outcomes driven by the Artistic Director and/or commissioned 
independent artists. This includes but is not limited to the producing of new work, tour 
preparation/management, grant writing, reporting, and public programs delivery.  
 
Key Responsibilities  
  
Planning and Delivery of Chunky Move’s Annual Program  

• Assist the Executive Director in producing the company’s major works and annual 
program of activities, including national and international touring, and liaising with 
performers, creatives, partners and presenters.  

• Assist the Artistic Director and Executive Director in developing future annual 
programs of activities and their budgets. 

• Regularly monitor the delivery of all projects in conjunction with the Production & 
Operations Manager and the Marketing & Communications Manager 

• Independently lead the delivery of selected projects, ensuring their realisation to the 
highest possible standard within allocated budgets, resources and timelines  

• Oversee and provide guidance to core and contract producing team members 
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• Provide producing support to programmed artists in the development of their 
projects/programs.  

• Lead the implementation of access services for Chunky Move programs, including 
researching services, engaging and liaising with service providers and supporting 
outreach to relevant target audiences.  

• In conjunction with the Artistic Director and/or Office and Program Coordinator, 
develop, manage and/or contribute to program selection processes as required.  

• Report regularly to the Executive Director on progress and alert in a timely fashion of 
any issues that may require Executive or Board input.  

• Convene and minute regular Program Meetings.  
• Contribute to the development and delivery of marketing strategies for the Company’s 

works and programs.   
 
National and International Market Development  

• Maintain high-level knowledge of Australian and International presenters and 
opportunities.  

• Initiate, develop and maintain strong relationships with national and international 
presenters, festivals, artists, artistic companies, producers, networks and stakeholders 
to enhance organisational profile and outreach, seek presentation and/or partnership 
opportunities for the company and/or its programmed artists.  

• Represent Chunky Move in industry contexts as negotiated with the Executive 
Director and Artistic Director, including national and international arts markets, 
conferences, festivals and/or other sector gatherings.  

  
Company Management  

• Negotiate, draft and/or issue contracts with contractors and artists and manage the 
company’s employment and contractual relationships in conjunction with the 
Executive Director.  

• Oversee company management of performers and creative team including tracking 
general working conditions and monitoring wellbeing.  

• Provide a central communication point for all matters related to performer liaison and 
the program of activities.  

• Lead travel and visa requirements for outbound and inbound travel for contracted 
artists, crew and creatives with administrative support from the Office and Program 
Coordinator.   

  
Funding & Stakeholder Management  

• Contribute to the Annual Program Document for funding statistics.  
• In collaboration with the Executive Director prepare funding submissions, progress 

reports and acquittals for grants as required.   
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Financial Management 
• Oversee financial administration in relation to projects in conjunction with Executive

Director and external Finance Administrator.  Specific duties include but are not
limited to:
o Prepare & generate project budgets in liaison with Executive Director
o Managing and monitoring project budgets in liaison with Executive Director
o Oversee and/or approve invoices in conjunction with the Office and Program

Coordinator and Finance Administrator.
o Contribute to financial acquittals and financial reports to funding bodies as

required.

Company Business/Compliance 
• Manage the Workcover needs of contracted artists and creatives including

processing claims and contributing to the annual return in liaison with the Finance
Administrator.

• Draft all contractual agreements for program activities and other contracts in liaison
with the Executive Director including licenses for the use of Chunky Move intellectual
property.

• Ensure Performer Awards, allowances and agreements are in line with the Live
Performance Award and liaise with unions and professional associations as required
regarding employment conditions and employer obligations.

• Maintain knowledge of company policies and procedures.

Skills and Attributes Required to Successfully Perform the Job 
• Demonstrated experience in producing and touring contemporary live performance

works.
• Attention to detail and strong systems management
• Financial competence and confidence
• Ability to be flexible and adaptable in a dynamic context
• Ability to communicate, delegate and collaborate with clarity and confidence
• Ability to positively contribute to a strong and collegiate team environment

How to Apply:  
If you believe this is the right opportunity for you, please email your application to 
Executive Director Suzanne Daley at suzanne@chunkymove.com.au by 5pm Sunday 12 
July 2026.  
Please include the subject line: CONFIDENTIAL application Senior Producer 

Interviews will be held in person shortly after the application deadline and may involve 
secondary interview if necessary. We will assess applications on a rolling basis, so 
applicants are encouraged to apply ASAP.   
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Your application should introduce yourself, speak to your interest in the position and in 
working with Chunky Move, outline your professional experience as well as address the key 
tasks/responsibilities.   
  
As a guide you may wish to submit:  
- A covering letter introducing yourself (one page maximum)  
- Response to the skills and qualities criteria in regard to professional experience to date 

(two page maximum)  
- A resume including the contact details of a minimum of two referees  
  
If you need any support completing an application, or have any queries, please call   
Suzanne Daley (Executive Director) on 0417 584 514 
 


